
BUILDING PERMIT APPLICATION

COMMERCIAL REMODEL OR TENANT FINISH
Community Development Department

Please print legibly and complete all areas: 

55 South State Street               

(801) 525‐2780

check one:  contract value  estimate

Project Manager: Phone No.

Engineer/Architect: Utah State Lic. #

Address: Phone No.

General Contractor:  Utah State Lic. #

Address: Phone No.

Electrical Contractor: Utah State Lic. #

Address: Phone No.

Plumbing Contractor: Utah State Lic. #

Address: Phone No.

Mechanical Contractor: Utah State Lic. #

Address: Phone No.

 Applicant’s signature  date

Accepted by date

EMAIL:

Owner’s Name: 

Owner’s Address: 

Phone:  Cell: EMAIL:

Phone:  Cell:

Project manager  is the person to whom all plan review comments will be sent. This person also needs to respond to all comments.

NOTICE: Decisions relative to this application are subject to review by a chief executive officer of the municipal or county entity 

issuing the single‐family residential building permit and appeal under the International Residential Code.

Project address: 

Project Value:  $

Scope of Work:  

Applicant’s name: 

Applicant’s Address: 

Community Development Department, 55 South State Street, Clearfield, UT 84015  Phone: (801) 525‐2780  Fax: (801)525‐2865







Applicant initial here

Valuation Bldg Fee

Sq. Ft. Plan Check

Electrical

Const Type Plumbing

Occ Group Mechanical

Occ Load

TOTAL PERMIT $

Zone 

Planning

◊  2 sets of wall details (if adding or removing walls)

◊  For additions: Currently Adopted IBC & IECC prescriptive requirements need to be 

shown on the plans.

IMPORTANT : By initialing below, applicant agrees to pay for all plan review charges 

incurred, whether or not a building permit is issued.  

FOR OFFICE USE ONLY

Wall section of each new wall type (e.g. interior walls, fire walls, etc.)

Electrical, mechanical and plumbing

2 sets of framing details if applicable

Commercial Remodel Building Permit Checklist
  If area of remodel is larger that 3000 sq.ft. or is structural, or is a tenant finish in a shell building, a 

MINIMUM 1 SET ORIGINAL "WET" STAMPED PLANS REQUIRED by a Utah licensed architect and/or 

engineer and 1 copy of the original wet stamped plans (for a total of 2 sets)

  2 sets of complete floor plans for each floor level to be remodeled including electrical, 

mechanical and plumbing information, 

Community Development Department, 55 South State Street, Clearfield, UT 84015  Phone: (801) 525‐2780  Fax: (801)525‐2865



 

 

 

Commercial Plans Submittal Checklist 
All Commercial\Industrial building permits are required to complete the Pre-Submittal Process prior to 

submitting complete building plans for the building Permit. Please contact the Building Department at 

801-525-2700 to begin the Pre-Submittal process.  

Current Codes are 2018 IBC, 2018 IMC, 2018 IPC, 2017 NEC, 2018 IFCI, 2018 IECC 

With Utah State Amendments 

1. Completed and approved Clearfield City Commercial Building Permit Pre-submittal Information 

form. NOTE: Commercial\Industrial building permit submittals will not be accepted without 

this item. 

2. Completed Building Permit Application (applications missing any information will not be 

accepted) 

4. NDSD impact fee worksheet.  Please contact North Davis Sewer for information.  

5. NDFD impact fee worksheet.  Please contact North Davis Fire District for information  

6. (2) Complete sets of engineered plans - one full size and one 11 x 17.  Electronic method 

preferred.   

A complete set of plans includes the following: 

(Use the checkboxes to verify each item included in plans or write N/A if not applicable) 

1. SITE PLAN - Stamped and approved for land use by Public Works, Fire and Community 

Development (this is done during the pre-submittal process.) 

o Recommended scale: = 10 

o Topographical plot plans for sloped lots 

o Lot dimensions 

o Building footprint with dimensions to all property lines and/or other buildings 

o North arrow 

o Easements or other lot restrictions that may apply 

o All parking 

o Show location of handicapped parking spaces with their access aisles and curb ramps, as well as 

any other ramps on the site 

o Handicapped access to the building from the public way 

o Location of any and all retaining walls 



 

 

2. TITLE PAGE must contain all of the following information: 

o Building occupancy classification(s) 

o Building construction type 

o Building square footage (gross and each individual occupancy classification) 

o Building Height 

o Occupant load 

o Sprinklered/Unsprinklered 

o Allowable building area 

o Area increases used 

o Allowable exit travel distance and common path of egress travel if applicable 

o Actual exit travel distance and common path of egress travel if applicable 

o Statement of special inspections 

3 .FOUNDATION PLAN 

o Recommended scale 1/4 = 10 

o Footings, foundation, piers and grade beams 

o Post and girder intersections 

4. FLOOR PLAN 

o Recommended scale 1/4 = 10 

o Architectural plan fully dimensioned and labeled for each floor 

o Each room labeled as to its use, square footage, occupant load and occupant load factor 

o Exit plan labeled and dimensioned from each space to exit discharge 

5. EXTERIOR ELEVATION 

o Recommended scale 1/4 = 10 

o Identify finish material to be used 

o Indicate finish grade location at exterior of building 

6. STRUCTURAL AND ARCHITECTURAL DETAILS- include all applicable from the following: 

o Roof connections, to include roof to wall connections, eaves, overhangs, rake and gables 



 

 

o Floor connections to include slab to wood, slab to steel, floor to wall, etc. 

o Handrails, guards and support details 

o Structural framing details 

o Suspended ceiling details 

o Cross sections in each direction 

o Special inspection requirements 

7. STRUCTURAL PLANS 

o Foundation plans to include footings, foundation with reinforcing steel requirements 

o Floor framing plans 

o Roof framing plans 

o Shear wall plans 

o Masonry or concrete construction details 

8. PREFABRICATED TRUSSES 

o Roof framing with truss layout plans to match 

o Complete truss details for each truss 

o Truss engineer to specify truss hangers for truss to truss connections 

o Engineer of record to specify hanger requirements for truss to beam and truss to wall 

connections 

o Engineer of record to review and approve in writing the truss plans and layout prior to 

submission for building permit or fabrication of trusses 

9. HVAC PLAN- include all applicable from the following: 

o Location of all HVAC equipment 

o Duct location and layout for supply and return air 

o Smoke\fire dampers locations if applicable 

o Size of all HVAC equipment 

o Gas line drawing to include input ratings in BTUs for all equipment 

o Energy code compliance check (COM CHECK) 

10. PLUMBING LAYOUT- include all supply and drainage piping 

o Location of water heater(s) 



 

 

o Sewer connection location 

o Grease, oils and sand interceptors with sizing calculations and approvals 

o Location and type of backflow prevention device 

11. ELECTRICAL PLAN 

o Panel size(s) and locations 

o Outlet layout 

o Switching layout and lighting layout 

o Energy code compliance check. 

o Method of light support in suspended ceiling 

o Label GFCI\AFCI outlets as required 

12. CALCULATIONS 

o Minimum two (2) wet stamped, wet signed copies of all structural calculations 

13. FIRE SPRINKLER PLANS 

o Two (2) complete sets of fire sprinkler plans to be submitted for Fire Department review and 

approval 

o Show location and detail for bracing and seismic requirements 

o Show riser detail 

o Show electrical information and requirements 

14. HANDICAP ACCESSIBILITY 

o Define all handicap access features for new construction per current IBC and ANSI A-117.1 

o Include elevations for all accessible elements in restrooms 

o Include elevations of all signs, both inside and outside of the building 

o For remodeling and tenant improvements - the area of improvement shall comply with the 

access requirements for new construction. An accessible route of travel will be required to the 

remodeled\improved area. 

All boxes are required to be checked to indicate that they are included with the plans. For any items that 

are not applicable please mark N/A. This checklist is required to be submitted with the building permit 

application. By signing below the applicant indicates that they have read and understand the 

requirements for commercial\industrial permit submittal. 

Signature: ________________________________Date: _____________________ 

 


	Commercial Remodel & Tenant Finish
	Commercial permit checklist

	Project address: 
	Text1: 
	Check Box2: Off
	Check Box3: Off
	Scope of Work: 
	Applicants name: 
	Applicants Address: 
	Text4: 
	Text5: 
	Text6: 
	Owners Name: 
	Owners Address: 
	Text7: 
	Text8: 
	Text9: 
	Text10: 
	Text11: 
	Text12: 
	Text13: 
	Text14: 
	Text15: 
	Text16: 
	Text17: 
	Text18: 
	Text19: 
	Text20: 
	Text21: 
	Text22: 
	Text23: 
	Text24: 
	Text25: 
	Text26: 
	Text27: 
	Text28: 
	Text29: 
	Text30: 
	Text31: 
	undefined: 
	undefined_2: 
	undefined_3: 


